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Log-in – Registration screen 



Supplier Home Page 

Look here to find new or 
review existing opportunities 

Look here to review projects 
already on your radar 

Company info 

Complete the Council 
Standard Selection 
Questionnaire Here 

Company areas of 
work covered/ alerts 



Find Opportunities 

Select LGSS and Cambridgeshire District Councils 

Scroll down and select update 



Opportunities with Cambridge District 
Councils 

Opportunities currently 
available with the Council/ 
Group of Councils 

Click here to access the 
Contract information 



Project Information 

Project ID/  
Reference 

CPV codes 
Details of 
specific 
Council 

Click here to 
register your 
interest 
(button lit) 

No attachments 
are included 
here 

Extra info 
available here 



Completion of Expression of Interest 

Expression 
accepted 

Button not available 
as expression 
process complete 



Accessing Individual Contracts 

1. After completing the 
Expression of interest, 
return to your ACTIVITY 
page. 

2. Select box against 
Cambridge District 
Councils and click update 
box 

3. Click here to access 
contract information 



Project Dashboard 

Events 
1. Expression 

of Interest 
2. Tender 

Process 

Click here to start or 
re-open the process 

Response 
Deadline 

Access to 
tender Q&A 

Access to all 
Notifications 
applicable to you 

Click here for more 
‘ROUND’ info 



Messages Screen 

Page usage 
1. Use this page to access Q&As posed 

by any interested parties 
2. Select ‘READ’ and ‘update’ to review 

previously read questions 
3. Click ‘CREATE NEW MESSAGE’ to ask 

a question 

Return to project 
Dashboard 



Project Dashboard 

Start completing submission here 



DPS round Summary1 

Countdown 
to ‘Round’ 
end 

Another 
Message facility 

Express an 
Intent to 
respond/ 
decline here – 
optional 

Detailed 
Description 



DPS round summary2 

Access the latest version of 
your response here 

Access Contract 
Information and  
Instruction To Tender 
Document Here 

Start completing  
Your submission 
here 



SSQ Response Wizard 

• Please complete ALL information  
• Please ensure you save your response before 

leaving the page 
• This page includes any guidance or 

attachment requirements. 
• Some Questions are mandatory, you will not 

be able to submit your response until these 
have been completed 

This will take you to the 
Questionnaire home page 



Questionnaire Homepage 



Project Summary Page 

This link will take your  
Response Status Page. 
Please note – this link sometime takes you 
 to the home page rather than the response  
page, keep trying if needed. 



Response Status Page 

To continue 
completing the 
questionnaire, use 
response wizard, 
return to Home 
page, click back to 
summary, or click 
Edit Response to 
return to home 
page. 

Questionnaire 
status 



SSQ Response Wizard 

• Please complete ALL information  
• Please ensure you save your response before 

leaving the page 
• This page includes any guidance or 

attachment requirements. 
• Some Questions are mandatory, you will not 

be able to submit your response until these 
have been completed 

This will take you to the 
Questionnaire home page 



SSQ Homepage 

Scroll down and click ‘Back’  
to return to the Home Page 



Home Page 

Access SSQ Homepage/ 
list of questions here 



Response Status Page 

Provide any 
other/ additional 
information in 
this section (2) 

Attach any  
required  
evidence here. (1) 



Attachments Information (1) 

Search for documents 
and then click upload 



Additional Information (2) 



Response Status Page 

Once Questionnaire is 
complete, Click Submit 
Response here 
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